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25X1 MEMORANDUM FOR:

SUBTECT : Progress Report for Month of October 1957

1. Attached is the Records Center monthly statistieal report
for the momth of Oetober 1957.

2. The follovinz summrizes the activity of the Branches during
the month:

a. Ascessioning

The Center called upon the Logisties Offiee/Transportation
Division on five different occasions to transfer a total of £78
cubic feet of material. In addition to this, the Reeords Center
Couriers transportsd a total of 99 cubie feet of material from
the Vesdguarters mrea. The 977 ecubie feet of material accessioned
is eguivalent to the volume of more than 122, four drawer, leal
size, safe eabinets, which have & replacement valuwe of $43,232.

There has been an noticemble increase in the aceessioning
of DD/P material as compared to previous momths. A total of
664 cuble feet of materinl was received which leaves only Thi

t eubte feet of committed shelving space available for nev acces-
sions in this ares.

. Referanse

: The Center received 1,127 remestﬁform which required the

|\ servieing of 6,387 items to requestors. Of this pumber 291 items
were for informationm reports requiring the reproduetion of 1,178
yeges.

Stoek levels and retention periods have been egtablished for
a1l material in Supplementsl F4le except OCR materisl. The
Reference Franch is presently sereening FDD material in order
to destroy copies in kecess of atoek regquirements.
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The Engineering Office has completed the comstruction of
the metal fence around the freinerator. This barrier has
enabled the Center to destroy an averaze of 20 eublic Teel -
of material per day.

Aetinz Deputy Chlel, Records Center
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MONTH

RECORDS CENTER MONTHLY STATISTICAL SUMMARY OOTOITR 1957

I. ACCESSIONING, DISPOSITION, HOLDINGS

ACTIVITY (Items 2 through 10 in cubic feet) REPPE(})?RI-I;)II.)NG FI?SABA¥EAR E?_T(;A[B)k_lrgH
1. ACCESSION JoBS (Number) 5& i
2. RECORDS ACCESSIONED 7’%3.
3. RECORDS DISPOSED OF AT CENTER (4]
4. RECORDS TRANSFERRED FROM CENTER [34]
5. RECORDS HOLDINGS QS,QO@
6. DISTRIBUTION MATERIAL RECEIVED 235.)
. 7. DISTRIBUTION MATERIAL DISPOSED OF AT CENTER §U
8. DISTRIBUTION MATERIAL TRANSFERRED FROM CENTER &
9. DISTRIBUTION MATERIAL HOLDINGS 10,959
10. TOTAL HOLDINGS & 6,970

I'l. REFERENCE SERVICES

REPORT ING FISCAL YEAR ESTABL ISH
SERVICE (Number) PER 0D TO DATE TO DATE

11. RECORD DOCUMENTS LOANED 6’?7 2,981
4
12. INFORMATIONAL REQUESTS 72 855

13. INFORMATION REPORTS 293» lphla
t4. INTELLIGENCE REPORTS 353801 129970
tS. ADMINISTRATIVE |ISSUANCES 63.8 3.10&

16. TOTAL f (D.hg@ 20,721

I11. DISTRIBUTION MATERIALS RECEIVED

o e

17. INTELLIGENCE REPORTS

A. INIFTIAL RECEIPT , » 12,353 &1,130
B. RETURNS 2)@3 un363

t8. ADMINISTRATIVE |SSUANCES 1 b 6 '&21

1V. REPRODUCTION SERVICES

PROCESS (No. of pages) REPPEORRlTOIDNG F ['?'(O:A:SA¥EAR
20. 0ZALID 1,075 4,390
21. PHOTOCOPY 59 36?
22. DITTO h? 1”6
1,178 5,900

V. SHELVING UTILIZATION

REPORT ING

SPACE (Cubic feet) PER 10D

24. TOTAL CAPACITY

25. UTILIZED 1&
26. COMMITTED 2.’ '79
27. AVAILABLE ' ’ WIS
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